
PURCHASE ORDER 

City of Waupaca 

111 S. Main Street  -  Waupaca, WI 54981 

Telephone: (715) 258-4411 

 

 

 

 

 

No. of Invoices Required  _________________     Tel. No.   ___________________ 

Payment Method: ______________________ 

Date Date Required Ship Via Account Name Account Number Municipality 
Tax Exempt 

      
Quantity 
Ordered 

Stock Number Description Quantity 
Received 

Unit Price Total 

      
      

      

      
      

      
      

      
      

      

Shipping and Handling  
Total  

I Certify that the above work or supplies are necessary. 

Ordered by________________________  City Clerk ___________________________ 

Note: Invoice MUST be delivered to the City Clerk by the first of the month following completing of work or 

delivery of supplies.  No claim will be allowed unless supported by purchase order signed by proper official. 

________________ 
The above order number 

must appear on all invoiced 

and packages relative to the 

order 

Fed. I.D. #39-6005644 
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