CITY OF WAUPACA
CITY PLAN COMMISSION MEETING
WEDNESDAY, MAY 5, 2021 5:15 P.M.
COUNCIL CHAMBERS, CITY HALL

CITY OF WAUPACA MISSION STATEMENT: “The City of Waupaca’s mission is to provide services that ensure a safe,
vibrant and connected community.”

AGENDA:
1. Approve Agenda
2. Annual Review of the Code of Ethics
3. Approval of Plan Commission Minutes
a. March 31, 2021 Public Hearing Minutes
b. March 31, 2021 Meeting Minutes
c. April 14, 2021 Public Hearing Minutes
d. April 14, 2021 Special Meeting Minutes
4. ACTION ITEMS:
a. Site Plan Review | Mark Lepinski, N2Y Storage, 715 Bartlett Street
5. DISCUSSION ITEMS:
a. Light Ordinance update
6. REPORTS:
a. Internal Site Plan Review Report
b. April 2021 Permits Report
c. Code Enforcement Status Reports
d. Development update
7. Adjournment
Mayor Brian Smith, Chairperson
City Plan Commission
PLEASE NOTIFY THE CLERK’S OFFICE IF YOU ARE UNABLE TO ATTEND. PLEASE ADVISE THE CITY CLERK’S OFFICE IF YOU REQUIRE SPECIAL
ACCOMMODATIONS. THE CITY OF WAUPACA PROVIDES EQUAL OPPORTUNITIES FOR PUBLIC MEETINGS.

ORDINANCE NO. 05-14 (2014)
ORDINANCE AMENDING THE CODE OF ETHICS FOR THE CITY OF WAUPACA
The Common Council of the City of Waupaca do ordain as follows:
Section 1. Section 2.21 of the Municipal Code of the City of Waupaca is hereby amended to read as
follows:
2.21 CODE OF ETHICS. (1) Declaration of Policy. The proper operation of democratic
government requires that public officials and employees be independent, impartial and responsible to the
people; that government decisions and policy be made in proper channels of the governmental structure;
that public office not be used for personal gain; and that the public have confidence in the integrity of its
government. In recognition of these goals, there is hereby established a code of ethics for all City of
Waupaca officials and employees, whether elected or appointed, paid or unpaid, including members of
boards, committees, and commissions of the City as well as any individuals who are candidates for
elective office as soon as such individuals file nomination papers with the City. The purpose of this
code is to establish guidelines for ethical standards of conduct for all such officials and employees by
setting forth those acts or actions that are incompatible with the best interests of the City of Waupaca
and by directing disclosure by such officials and employees of private financial or other interests in
matters affecting the City. The provisions and purpose of this code and such rules and regulations as
may be established are hereby declared to be in the best interest of the City of Waupaca.
(2) Standards of Conduct. There are certain provisions of the Wisconsin Statutes which should,
while not set forth herein, be considered an integral part of any Code of Ethics.
Accordingly, the provisions of the following sections of the Wisconsin Statutes are made a part
of this Code of Ethics and shall apply to public officials and employees whenever applicable, to-wit:
Section 946.10 – Bribery of Public Officers and Employees
Section 946.11 – Special privileges from Public Utilities
Section 946.12 – Misconduct in Public Office
Section 946.13 – Private Interest in Public Contract Prohibited.
(3) Responsibility of Public Office. Public officials and employees are agents of public purpose
and hold office for the benefit of the public. They are bound to uphold the Constitution of the United
States and the constitution of this state and carry out impartially the laws of the nation, state, and
municipality and to observe in their official acts the highest standards of morality and to discharge
faithfully the duties of their office regardless of personal considerations, recognizing that the public
interest must be their prime concern.
(4) Dedicated Service. All officials and employees of the City of Waupaca should be loyal to
the objectives expressed by the electorate and the programs developed to attain these objectives.
Appointive officials and employees should adhere to the rules of work and performance established as
the standard for their positions by the appropriate authority.
Officials and employees should not exceed their authority or breach the law or ask others to do
so, and they should work in full cooperation with other public officials and employees unless prohibited
from so doing by law or by officially recognized confidentiality of their work.
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(5) Fair and Equal Treatment. (a) Use of Public Property. No official or employee shall
request or permit the unauthorized use of city-owned vehicles, equipment, materials or property for
personal convenience or profit.
(b) Obligations to Citizens. No official or employee shall grant any special consideration,
treatment or advantage to any citizen beyond that which is available to every other citizen.
(6) Conflict of Interest. (a) Financial and Personal Interest Prohibited. No official or employee,
whether paid or unpaid, shall engage in any business or transaction or shall act in regard to financial or
other personal interest, direct or indirect, which is incompatible with the proper discharge of official
duties in the public interest contrary to the provisions of this ordinance or which would tend to impair
independence of judgment or action in the performance of official duties.
(b) Definitions. (1) Financial Interest. Any interest which shall yield, directly or indirectly,
a monetary or other material benefit to the officer or employee or to any person employing or retaining
the services of the officer or employee.
(2) Personal Interest. Any interest arising from blood or marriage relationships or from
close business or political associations, whether or not any financial interest is involved.
(3) Person. Any person, corporation, partnership, or joint venture.
(c) Specific Conflicts Enumerated. (1) Incompatible Employment. No official or employee
shall engage in or accept private employment or render service, for private interest, when such
employment or service is incompatible with the proper discharge of official duties or would tend to
impair independence of judgment or action in the performance of official duties, unless otherwise
permitted by law and unless disclosure is made as hereinafter provided.
(2) Disclosure of Confidential Information. No official or employee shall, without
proper legal authorization, disclose confidential information concerning the property, government, or
affairs of the City, nor shall such information be used to advance the financial or other private interest of
the official or employee or others.
(3) Gifts and Favors. No official or employee shall accept any gift, whether in the form
of service, loan, thing or promise, from any person which may tend to impair his or her independence of
judgment or action in the performance of his or her duties or grant in the discharge of his or her duties
any improper favor, service or thing of value.
Any official who receives, directly or indirectly, any gift or gifts having an aggregate value of more than
$50 from any person who is known by said official or employee to be interested directly or indirectly in
any manner whatsoever in business dealings with the City upon which the official or employee has any
influence or input or over which the official or employee has any jurisdiction, discretion or control, shall
disclose the nature and value of such gifts to the Ethics Committee within 90 days after receiving such
gift or gifts.
No official or employee may solicit or accept, either directly or indirectly, from any
person or organization, money or anything of value if it could reasonably be expected to influence the
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employee’s official actions or judgments or be considered a reward for any action or inaction on the part
of the official or employee.
An official or employee is not to accept hospitality if after consideration of the
surrounding circumstances it could reasonably be concluded that such hospitality would not be extended
were it not for the fact that the guest or a member of the guest’s immediate family was a City official or
employee. Participation in celebrations, grand openings, open houses, information meetings, and similar
events are excluded from this prohibition. This paragraph further shall not be construed to prevent
candidates for elective office from accepting hospitality from citizens for the purpose of supporting the
candidate’s campaign.
Gifts received by an official or employee under unusual circumstances should be referred
to the Ethics Committee within 10 days of receipt for recommended disposition.
(4) Representing Private Interests before City Agencies. No officer or employee shall
appear on behalf of any private person (other than him or herself, his or her spouse or minor children)
before any city agency. However, members of the Common Council may appear before City agencies
on behalf of constituents in the course of their duties as representatives of the electorate or in the
performance of public or civic obligations.
(5) Conflicts of Interest Prohibited. No official or employee shall take any official action
substantially affecting a matter in which the official or employee, a member of his or her immediate
family, or an organization with which the official or employee is associated, has a substantial financial
interest.
No official or employee shall use his or her office or position in a way that produces or
assists in the production of a substantial benefit, direct or indirect, for the official or employee, one or
more members of the official or employee’s immediate family, either separately or together, or an
organization with which the official or employee is associated.
(d) Contracts with the City. No City officer or employee who in his/her capacity as such
officer or employee participates in the making of a contract in which he/she has a private pecuniary
interest, direct or indirect, or performs in regard to that contract some function requiring the exercise of
discretion on his part, shall enter into any contract with the City unless, within the confines of Section
946.13, Wisconsin Statutes:
(1) The contract is awarded through a process of public notice and competitive bidding,
or
(2) The Common Council waives the requirement of this section after determining that it
is in the best interest of the City to do so.
(3) The provisions of the Section shall not apply to the designation of a public depository
of public funds.
(e) Disclosure of Interest in Legislation. Any member of the Common Council who has a
financial interest or personal interest in any proposed legislation before the Common Council shall
disclose on the records of the Common Council, or the Ethics Committee created by this ordinance, the
nature and extent of such interest.
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Any other official or employee who has a financial interest or personal interest in any
proposed legislative action of the Common Council or any board, commission or committee upon which
the official or employee has any influence or input or of which the official or employee is a member that
is to make a recommendation or decision upon any item which is the subject of the proposed legislative
action, shall disclose on the records of the Common Council or the appropriate board, commission or
committee the nature and extent of such interest.
(7) Advisory Opinion. Any questions as to the interpretation of any provisions of this Code of
ethics shall be referred to the Ethics Committee, which, if it deems it necessary or appropriate, may
request an advisory opinion from the City Attorney.
(8) Jurisdiction and Application. The Committee Of The Whole shall have administrative
jurisdiction over this Code of Ethics and shall be deemed the Ethics Committee for that purpose.
(a) The Committee may make recommendations with respect to amendments to this Code of
Ethics Ordinance.
(b) Upon the sworn complaint of any person alleging facts which, if true, would constitute
improper conduct under the provisions of this ordinance, the Committee shall conduct an investigation
of the facts of the complaint, if the investigation indicates there may be a reasonable basis for the
complaint justifying further investigation, the Committee shall conduct a public hearing in accordance
with the common law requirements of the due process including notice, an opportunity to be heard, an
opportunity to cross-examine witnesses and to present testimony and other evidence in support of the
accused’s position and an opportunity to be represented by counsel or other representative at the expense
of the accused. The Committee shall make written findings of fact and issue a written decision
concerning the propriety of the conduct of the subject official or employee and shall refer the matter to
the Common Council for final disposition.
(c) In the event a member of the Ethics Committee is allegedly involved in the ethics code
violation, that member shall not take part in any investigation nor act as a member of said Committee in
regard to said matter.
(d) In the event an employee, covered under a collective bargaining agreement, is allegedly
involved in an ethics code violation, the terms and conditions set forth in the applicable collective
bargaining agreement shall prevail in the administration and interpretation of this ethics code.
(9) Sanctions. A determination than an official’s or employee’s actions constitute improper
conduct under the provisions of this ordinance may constitute a cause for suspension, removal from
office or employment, or other disciplinary action. Pursuant to Section 19.59, Wisconsin Statutes, other
disciplinary action may include a forfeiture in an amount not exceeding $1,000.00 for each offense.
(10) Distribution of Code of Ethics. The City Clerk shall cause a copy of this Code of Ethics to
be distributed to every public official and employee of the City of Waupaca within thirty (30) days after
enactment of this Code. Each public official and employee elected, appointed, or engaged thereafter
shall be furnished a copy before entering upon his or her duties.
Each public official, the Mayor, the Chairman of each Board, Commission or Committee and,
the head of each Department, shall between May 1st and May 31st, each year, review the provisions of
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this Code with his or her fellow Council, Board, Commission, Committee members or subordinates as
the case may be, and certify to the City Clerk by June 15th that such annual review had been undertaken.
A copy of this Code shall be continuously posted on each department bulletin board wherever situated.
Section 2. All ordinance or part of ordinances contravening the terms and provisions of this ordinance
are hereby to that extent repealed.
Section 3. This Ordinance shall take effect on and upon passage and publication according to law.
Approved:

July 15

, 2014
/s/ Brian Smith
Brian Smith, Mayor

Adopted:

July 15

, 2014

Published: July 24

, 2014

ATTEST:

/s/ Henry Veleker
Henry Veleker, Clerk

5

CITY OF WAUPACA
CITY PLAN COMMISSION
PUBLIC HEARING
COUNCIL CHAMBERS, CITY HALL

WEDNESDAY, MARCH 31, 2021
5:15 P.M.

Present: Mayor Brian Smith, Chairperson, Commissioners Ald. Eric Olson, Pat Phair, Ald. Alan Kjelland,
Angela LeSage, Tracy Behrendt and Justin Berrens, Public Works Director
Absent: none
Others Present: City Administrator Aaron Jenson, Jeff Sanders, Zoning Administrator, Scott Fabel,
Fabelease, LLC and Ald. Scott Purchatzke

PUBLIC NOTICE
CONDITIONAL USE PERMIT
CITY OF WAUPACA
YOU ARE HEREBY NOTIFIED that Fabelease, LLC has made application to the City Plan Commission requesting
a Conditional Use Permit in accordance with Section 17.104(3) of the Municipal Code, Permitted Uses and
Conditional Uses, to allow Sales, service, and repair: ‘Category N’ heavy duty vehicles (trucks, buses, coaches,
tractor-trailer units and the like) as a Conditional Use in the B4 Strip Commercial District, more fully described
as follows, to wit:
270 and 282 Grand Seasons Drive:
Lot 1 and Lot 2 of Certified Survey Map No. 4092 recorded in the Office of the Register of Deeds for
Waupaca County, Wisconsin in Volume 12 of Certified Survey Maps on page 245, as Document No. 527785,
located in part of the Southeast 1/4 of the Southeast 1/4, Section 23, and part of the Southwest 1/4 of the
Southwest 1/4, Section 24, all in Township 22 North, Range 11 East, City of Waupaca, Waupaca County,
Wisconsin.
Parcel Nos. 34-24-33-22 and 34-24-33-23
YOU ARE FURTHER NOTIFIED that the City Plan Commission will hold a Public Hearing on the request on
Wednesday, March 31, 2021 at 5:15 p.m. in the Council Chambers, City Hall, 111 S. Main Street, Waupaca,
Wisconsin. The hearing will be for the purpose of giving an opportunity for any person interested, their
attorneys or agents, to be heard.
The hearing will be broadcast on Facebook Live, FM96.3 and Win-TV 991. Public Input for any City meeting
can be submitted to publicinput@cityofwaupaca.org. For Public Input to be read it should include the
name, address and contact information and must be presented by 3:00 p.m. on the day of the meeting.

Public Hearing
March 31, 2021
PUBLISH: March 18, 2021

Sandy M. Stiebs, City Clerk

Mayor Brian Smith read the public hearing into the record for Fabelease, LLC, 270 and 282 Grand
Seasons Drive.
Mayor Smith asked for testimony in favor of the subject limiting comments to 3 minutes or less.
Scott Fabel, 225 Grand Seasons Drive said that he is interested in providing the sale of commercial trucks on
his property located at 270 and 282 Grand Seasons Drive. He feels it will be a very good addition to the
community.
Ald. Alan Kjelland, 701 S. Main Street said he is in favor of granting this Conditional Use Permit to
Fabelease, LLC.
Mayor Smith asked for testimony in opposition, hearing none he declared this Public Hearing closed at 5:22
p.m.
Mayor Brian Smith, Chairperson
ss
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CITY OF WAUPACA
CITY PLAN COMMISSION
RESCHEDULED REGULAR MEETING
COUNCIL CHAMBERS, CITY HALL

WEDNESDAY MARCH 31, 2021
5:22 P.M.

1. ROLL CALL
Present: Mayor Brian Smith, Chairperson, Commissioners, Ald. Eric Olson, Ald. Alan Kjelland, Angela
LeSage, Tracy Behrendt, Pat Phair and Justin Berrens, Public Works Director
Absent: none
Others Present: City Administrator Aaron Jenson, Jeff Sanders, Zoning Administrator, Scott Fabel, Fabelease,
LLC and Ald. Scott Purchatzke

2. APPROVAL OF AGENDA
MOVED by Comm. Phair SECONDED by Comm. Behrendt to APPROVE the Agenda as presented. 7 ayes,
0 nays, 0 absent. MOTION CARRIED on a voice vote.

3. APPROVAL OF PLAN COMMISSION PUBLIC HEARING AND MINUTES FROM
MARCH 3, 2021 MEETING
MOVED by Ald. Kjelland, SECONDED by Ald. Olson to APPROVE the City Plan Commission Minutes of
the March 3, 2021 meeting. 7 ayes, 0 nays, 0 absent. MOTION CARRIED on a voice vote.

4. CONDITIONAL USE PERMIT / FABELEASE, LLC, 270 & 282 GRAND SEASONS
DRIVE
Jeff Sanders, Zoning Administrator said that the proposed use is compliant with the zoning ordinance and is
consistent with the comprehensive plan. Fabelease desires to sell commercial vehicles from these lots and use
his existing office for the sales paperwork. Mr. Sanders is recommending approval subject to five minor
conditions as stated.
MOVED by Comm. Phair, SECONDED by Comm. Behrendt to RECOMMEND TO COUNCIL the
Conditional Use Permit for Fabelease, LLC, 270 & 282 Grand Seasons Drive. 6 ayes, 0 nays, 0 absent and 1
abstention (Ald. Kjelland). MOTION CARRIED on a voice vote.

5. LIGHT ORDINANCE DISCUSSION
Mayor Smith reminded the commission that the same lighting ordinance discussion was held at the March 3,
2021 meeting and since that time, the city has received a Petition to Adopt an Exterior Lighting Ordinance that
is included in the packet. Mr. Jenson will research other city lighting ordinances and bring them back to the
commission for review. After considerable discussion, it was decided that city staff would discuss this issue
with the property owner of the excessive glaring outdoor lighting. This item will be included on the April 14,
2021 City Plan Commission agenda for further discussion.

City Plan Commission
March 31, 2021

6. REPORTS: INTERNAL SITE PLAN REVIEW REPORT; MARCH 2021 BUILDING
PERMITS; CODE ENFORCEMENT STATUS REPORT AND DEVELOPMENT
UPDATE
Mr. Sanders reviewed the site plan reviews that do not need Plan Commission approval and Mr. Jenson
reviewed the Building Permits and Code Enforcement Status Report and provided the city’s development
update.

7. ADJOURNMENT
MOVED by Ald. Olson, SECONDED by Ald. Kjelland, to ADJOURN the March 31, 2021 Regular City Plan
Commission meeting. 7 ayes, 0 nays, 0 absent. MOTION CARRIED on a voice vote.
The meeting adjourned at 6:09 p.m.
Mayor Brian Smith, Chairperson
ss
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CITY OF WAUPACA
CITY PLAN COMMISSION
PUBLIC HEARING
COUNCIL CHAMBERS, CITY HALL

WEDNESDAY, APRIL 14, 2021
5:15 P.M.

Present: Mayor Brian Smith, Chairperson, Commissioners Ald. Eric Olson, Pat Phair, Ald. Alan Kjelland,
Angela LeSage, and Justin Berrens, Public Works Director
Absent: Tracy Behrendt (excused)
Others Present: City Administrator Aaron Jenson, Jeff Sanders, Zoning Administrator, Collin Dykstra, Jim
Becker and Breanna Becker

PUBLIC NOTICE
CONDITIONAL USE PERMIT
CITY OF WAUPACA
YOU ARE HEREBY NOTIFIED that CSC, LLC, et al, owners, Jim Becker, applicant, have made application to the
City Plan Commission requesting a Conditional Use Permit in accordance with Section 17.104(3) of the
Municipal Code, Permitted Uses and Conditional Uses, to allow Retail uses greater than 10,000 square feet
in total floor area and Outdoor display as a Conditional Use in the B4 Strip Commercial District, more fully
described as follows, to wit:
825 W Fulton Street:
Lot 1 of Certified Survey Map No. 7706 recorded in the Office of the Register of Deeds for Waupaca County,
Wisconsin in Volume 31 of Certified Survey Maps on page 87, as Document No. 850066, located in the
Northwest ¼ of the Northwest ¼ of Section 30, Township 22 North, Range 12 East, City of Waupaca,
Waupaca County, Wisconsin. Parcel No. 34-30-22-27
YOU ARE FURTHER NOTIFIED that the City Plan Commission will hold a Public Hearing on the request on
Wednesday, April 14, 2021 at 5:15 p.m. in the Council Chambers, City Hall, 111 S. Main Street, Waupaca,
Wisconsin. The hearing will be for the purpose of giving an opportunity for any person interested, their
attorneys or agents, to be heard.
Sandy M. Stiebs
City Clerk
PUBLISH: April 1, 2021

Public Hearing
April 14, 2021
Mayor Brian Smith read the public hearing notice into the record for property owned by CSC, LLC et
al, owners, Jim Becker, Applicant, 825 W. Fulton Street.
Mayor Smith asked for testimony in favor of the subject limiting comments to 3 minutes or less.
Mayor Smith asked for testimony in opposition of the subject, hearing none he declared this Public Hearing
closed at 5:20 p.m.
Mayor Brian Smith, Chairperson
ss
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CITY OF WAUPACA
CITY PLAN COMMISSION
SPECIAL MEETING
COUNCIL CHAMBERS, CITY HALL

WEDNESDAY APRIL 14, 2021
5:20 P.M.

1. ROLL CALL
Present: Mayor Brian Smith, Chairperson, Commissioners, Ald. Eric Olson (joined at 5:33 p.m.), Ald. Alan
Kjelland, Angela LeSage, Pat Phair and Justin Berrens, Public Works Director
Absent: Tracy Behrendt (excused)
Others Present: City Administrator Aaron Jenson, Jeff Sanders, Zoning Administrator, Collin Dykstra, Jim
Becker and Breanna Becker, CSC, LLC

2. APPROVAL OF AGENDA
MOVED by Comm. Phair SECONDED by Ald. Kjelland to APPROVE the Agenda as presented. 5 ayes, 0
nays, 2 absent. MOTION CARRIED on a voice vote.

2a. PUBLIC INPUT – Regina McBain, the individual who turned in the petition regarding private lighting

at her property on State Street said that her neighbor has put in a shield but it is still inadequate. She does not
want the City to spend an exorbitant amount of time with the ordinance and measuring light but she does think
something should be done. Ms. McBain is also looking for the City Plan Commissioners input and an update
from the City on what has been completed since submitting the petition. Jeff Sanders provided the zoning
background of adopting ordinances and options. Mr. Jenson provided an update on the process and was not in
favor of adopting an ordinance that would define the lighting as a nuisance, which could then be enforced by
police powers. Mr. Jenson did reach out to the property in question and the residents were receptive and tried to
make some adjustments. It was mentioned that City Attorney Tom Hart did draft an Ordinance. It was also
mentioned that other communities have ordinances in place. Some commissioners stated they would be in favor
of reviewing ordinances. It was decided that the City should continue to pursue an ordinance with police
powers.

3. CONDITIONAL USE PERMIT / CSC, LLC ET AL, OWNERS, JIM BECKER,
APPLICANT, 825 W. FULTON STREET
Jeff Sanders, Zoning Administrator said that Jim Becker intends to open the old Shopko building at 825 W.
Fulton Street into an Everyday Hometown Store and this type of business in this area requires a Conditional Use
Permit. Mr. Sanders recommended that Council approve of issuing a Conditional Use Permit subject to a few
minor conditions as stated. Mr. Becker described the types of items he will be selling in the store, to include a
greenhouse and plans to be open by May 1, 2021 for spring plant sales.
MOVED by Ald. Kjelland, SECONDED by Comm. Phair to RECOMMEND to Council to issue a
Conditional Use Permit for CSC, LLC, et al, Owners, Jim Becker, Applicant, 825 W. Fulton Street. 6 ayes, 0
nays, 1 absent. MOTION CARRIED on a voice vote.

City Plan Commission
April 14, 2021

4. SITE PLAN REVIEW / FABELEASE, LLC, 270 & 282 GRAND SEASONS DRIVE
Zoning Administrator Jeff Sanders said the site plan provided by Fabelease, LLC for property located at 270 &
282 Grand Seasons Drive is compliant with the zoning ordinances imposed on the property and he
recommended that the City Plan Commission approve of the site plan.
MOVED by Ald. Olson, SECONDED by Comm. LeSage to APPROVE the Site Plan for Fabelease, LLC, 270
& 282 Grand Seasons Drive. 5 ayes, 0 nays, 1 absent and 1 abstain (Ald. Kjelland). MOTION CARRIED on a
voice vote.

5. DISCUSSION ON SIGN REGULATIONS IN B1, B2 and B7 DISTRICTS
Zoning Administrator Jeff Sanders described the various sign regulations in B1, B2 and B7 Districts and said
there were discrepancies as to the size and square feet of the signs regarding the setbacks and discrepancies
based upon the frontage of the property. Mr. Jenson suggested getting an opinion from the City Attorney.
MOVED by Comm. Phair, SECONDED by Ald. Kjelland to MOVE forward with proposed changes as is,
unless the City Attorney opinion says we can make changes to code wording / standards without delaying the
code re-write. 6 ayes, 0 nays, 1 absent. MOTION CARRIED on a voice vote.

6. BUILDING FEE SCHEDULE / PROPOSED CHANGE TO SIGN FEES
City Administrator Aaron Jenson said that staff found during the re-write of the Zoning Code that our sign fees
were exorbitant and needed re-adjusting. After a lengthy discussion, it was decided that new sign reviews
should be $150 and each sign thereafter adds $25.
MOVED by Ald. Kjelland, SECONDED by Comm. Phair to RECOMMEND TO COUNCIL the new sign
reviews to be $150 and each sign thereafter adds $25. 6 ayes, 0 nays, 1 absent. MOTION CARRIED on a
voice vote.

7. ADJOURNMENT
MOVED by Ald. Kjelland, SECONDED by Comm. LeSage, to ADJOURN the April 14, 2021 Special City
Plan Commission meeting. 6 ayes, 0 nays, 1 absent. MOTION CARRIED on a voice vote.
The meeting adjourned at 6:56 p.m.
Mayor Brian Smith, Chairperson
ss
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Staff Report
Prepared By Jeffrey Sanders
Community Planning & Consulting, LLC
For the City of Waupaca, Waupaca County, WI
2 Apr 21
I.

APPLICATION

Title of Project: 715 Bartlett Street Site Plan
Name of Owner: N2Y Cold Storage, rep. Mark Lepinski
Name of Developer / Surveyor / Contractor: Perry Borntregger; David B, Torborgs
II.

FACTS

The Owner has submitted an Application for Site Plan Review-Nonresidential (hereafter,
Application) for Tax Key Number 34207043 (hereafter, TKN-34207043) located at 715 Bartlett
Street in the City of Waupaca. The Owner proposes to erect a structure for the purposes of cold
storage. TKN-34207043 is an undeveloped parcel.
III.

ZONING ORDINANCE

TKN-34207043 is 0.2 acres and is zoned I-2 Heavy Industrial District (hereafter, I-2 District). As per
Chapter 17.104(3) of the City of Waupaca Zoning Ordinance (hereafter, zoning ordinance), ‘Indoor
storage or wholesaling’ is a Permitted Use in the I-2 District. Chapter 17.142(3) of the zoning
ordinance establishes dimensional standards for the I-2 District.
District Dimensional Standards I-2 District
Standard
Lot
Minimum Area
Minimum Width
Minimum Open Space
Principal Structure (Building A)
Maximum Floor Area
Maximum Height
Minimum Setbacks
Street Yard
Side Yard
Rear Yard (buildings less than
two stories in height)

TKN-34207043

Compliant

10,000 sq. ft.
100 ft.
25% of lot area

8,580 sq. ft.
66 ft., 2 in.
70%

No [1]
No [1]
Yes

60% of lot area
45 ft.

18% of lot area
16 ft.

Yes
Yes

25 ft.
20 ft.
30 ft.

26 ft.; 6 in.
21 ft. (E); 21 ft. (W)
41 ft.; 1 in.

Yes
Yes
Yes

[1] TKN-34207043 is a nonconforming lot. As per Chapter 17.404 of the zoning ordinance, ‘In any district, any permitted
or permissible structure may be erected on a single lot of record at the effect date of adoption or amendment of this
ordinance. This provision shall apply even though such lot fails to meet the requirements of lot area, lot width, or both
for the district in which the lot is located as amended as long as the lot lawfully existed at the time of the adoption of or
amendment to this ordinance.’

The Site Plan is compliant with Chapter 17.142(3) of the zoning ordinance.
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Staff Report
Prepared By Jeffrey Sanders
Community Planning & Consulting, LLC
For the City of Waupaca, Waupaca County, WI
2 Apr 21
IV.

SITE PLAN REVIEW

As per Chapter 17.318(2)(b) of the zoning ordinance, a Site Plan Permit is required when
commencing a new use or erecting any structure in the City of Waupaca. As per Chapter 17.318(3)
of the zoning ordinance, the following principles apply for all site plans (as applicable): ‘To
implement the purposes set forth in this Section 17.39(1), the Plan Commission shall review the site,
existing and proposed structures, neighboring uses, utilization of landscaping and open space, parking
areas, driveway locations, loading and unloading (in the case of commercial and industrial uses),
street and highway access, traffic generation and circulation, drainage, sewerage and water systems,
and the proposed operations.’
Chapter 17.318(4)(b) of the zoning ordinance establishes building standards for nonresidential
development and redevelopment in the City of Waupaca.
Building Design Standards
Standard
A minimum of 30% of a façade facing an existing or future street shall be finished
with brick, wood, fieldstone, decorative masonry material, decorative glass panels, or
decorative precast concrete panels, except where the building style requires a
different material. Attractive aluminum or vinyl siding which has the appearance of
wood siding, a “brushed” surface or other compatible attractive material may,
however, be permitted.
Such finished material shall extend for a distance of at least 20 feet along the sides of
the structure. All buildings on multi-frontage and flag lots shall have the required
finished façade facing each street.
Colors shall be selected to be in general harmony with existing neighborhood
buildings. The use of bright colors shall be limited and used only as an accent.
Accessory Structures located in a Side yard or Rear Yard shall be built with materials
compatible with those of the Principal Structures.
Accessory Structures located in a Street Yard shall be affixed upon a foundation and
shall be constructed of substantially the same materials and be of substantially the
same appearance as the Principal Structure.
Outside storage areas for inventory, materials, equipment, supplies, scrap, and other
materials utilized in the day-to-day operation of the Principal Use shall be paved as
determined by the Plan Commission, and screened from view from public streets with
appropriate vegetation or fencing or wall of a material compatible with the Principal
Structure and the surrounding area.
Mechanical equipment, such as heating, air-conditioning, and ventilating equipment,
at grade-level and on rooftops shall be screened from public view or located in a
manner that is unobtrusive.

Compliant
Yes

Yes
Yes [1]
n/a
n/a
n/a

n/a

[1] The proposed structure is grey with burgundy trim, including a three-foot high base layer. Nearby parcels host a
mix of residential and light manufacturing structures.

The Site Plan is compliant with Chapter 17.318(4)(b) of the zoning ordinance.
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Chapter 17.318(5) of the zoning ordinance establishes site design standards for nonresidential
development and redevelopment in the City of Waupaca.
Site Design Standards
Standard
Buildings and uses shall maintain existing topography, drainage patterns, and
vegetative cover insofar as is practical to prevent indiscriminate or excessive earth
moving or clearing of property, disfiguration of natural land forms, and disruption of
natural drainage patterns.
Buildings and uses shall provide for safe traffic circulation and safe driveway
locations.
Buildings and uses shall provide adequate parking and loading areas.
Appropriate buffers shall be provided between dissimilar uses in accordance with
this Chapter.
Appropriate erosion control measures and stormwater management practices shall
be utilized in all new development.
Refuse and recycling areas shall be screened by completely enclosing such areas with
a fence, wall, or vegetation.
All proposed development and redevelopment shall comply with the landscaping
requirements of this Chapter.

Compliant
Yes

Yes
Yes
Yes
Yes
n/a
Yes

The Site Plan is compliant with Chapter 17.318(5) of the zoning ordinance.
V.

LANDSCAPING

Chapter 17.318(8)(b).20 of the zoning ordinance establishes landscape requirements for business
districts.
Business District Requirements
Standard
All business and commercial developments which directly abut single- or two-family
residential development, shall install a vegetative buffer. Buffer plants shall be a fourfoot minimum height at the time of planting and shall be installed along the full length
of the property line.
The developer shall plant in the terrace between sidewalk and street one street tree
per 35 feet or portion thereof, of public street frontage, except when development is
adjacent to an open ditch rural street Section.
All commercial or business developments shall install landscaping elements within
the parking areas associated with the business (see Section VII of this Report for
parking area landscape requirements).
The Site Plan is compliant with Chapter 17.319(7)(b) of the zoning ordinance.
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Compliant
Yes

Yes
n/a
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VI.

TRAFFIC, PARKING, AND ACCESS

Chapter 17.603 of the zoning ordinance establishes parking requirements for nonresidential
districts.
Parking Requirements
Standard
Adequate access to a public street shall be provided for each parking space.
The size of each parking space shall be not less than nine feet by 18 feet, exclusive of
the space required for ingress and egress.
The location shall be on the same lot as the principal use or not over 400 feet from the
principal use. No parking stall or driveway, except in residential districts, shall be
closer than 15 feet to a residential district lot line or a street line opposite a
residential district lot line or a street line opposite a residential district with an
appropriate landscape buffer.
All off-street parking areas shall be graded and surfaced so as to be dust-free and
properly drained. Any parking area for more than five vehicles shall have the aisles
and spaces clearly marked.
Curbs or barriers shall be installed so as to prevent the parked vehicles from
extending over any lot lines.
Buffers shall incorporate some combination of shrubs, berming, and deciduous and
coniferous trees to provide an all-season screen, with an opacity of at least 60 percent
at maturity (80 percent for outdoor storage facilities). Buffer yard landscaping shall
have a minimum height of three feet at time of planting. The use of berming or an
opaque fence constructed of materials compatible with the building on the site may
be approved by the Plan Commission in addition to landscaping. The location of
buffer yard plantings shall be within 25 feet of the property line, except where
necessary to avoid utility easements

Compliant
Yes
Yes
Yes

Yes
n/a
Yes

The Site Plan is compliant with Chapter 17.603of the zoning ordinance.
Parking Stalls
Chapters 17.604 and 17.605 of the zoning ordinance establishes minimum number of parking stall
required in nonresidential districts.
Required Number of Parking Stalls
Conventional Stalls
Warehouses (1 stall for each 3
employees)
Barrier Free Stalls
Total Stalls

Standard

TKN-34207043

Compliant

2 employees: 1

2

Yes

1
2

0
2

No
No
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The site plan is noncompliant with Chapters 17.604 and 17.605 of the zoning ordinance.
VII. CPC RECOMMENDATION1
CPC recommends approval of the proposed site plan contingent upon the following:
1.

The Owner provide a designated barrier-free parking stall and required signage.

2.

The addition of any exterior lighting shall require an amendment to the authorized site plan.

3.

No signs shall be installed without an approved sign permit.

4.

Construction of the proposed structure shall not commence prior to approval of construction
site erosion control and stormwater management plans as required by the Department of
Public Works.

5.

Construction of the proposed structure shall not commence prior to the issuance of a Building
Permit.

6.

Construction of proposed Accessory Structure shall conform substantially to the submitted
Application, and images and drawings included therein.

7.

Any substantive deviation from the approved Site Plan, including but not necessarily limited
to a change in the use of the parcel or its structures or the addition of a new use or structure,
shall require Plan Commission approval of an amended Site Plan.

1

CPC recommendations are based upon professional staff review of application materials provided to CPC. This
report is authored by a municipal planner, not a licensed attorney, and does not constitute a legal opinion.
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N2Y Cold Storage 715 Bartlett St
To whom it may concern:

I, Mark Lepinski plan to construct a cold storage building on property located at
715 Bartlett St in the city of Waupaca WI. 54981.
The dimensions of this building are 24 feet wide by 64 feet deep with 12 foot side wall
and maximum height of the structure from ground to peak of roof is 16 feet.
Footprint of the building is 24 X 64.
The building will be 21 feet in from each side property line and set 44 feet off from the
road giving a 26 foot setback from the road right of way, this will leave the set back from
the rear of the property at just over 41 feet total.
The exact location of this structure will be professionally staked out by Jordan G. Brost,
PLS #3009 of P.O.B.
This property will be used as cold storage only and will never be open to the public. We
currently have no employees and do not plan on hiring. If this changes, no employee
will be allowed access to this building.
The plans do include a concrete driveway 20 feet wide by 44 feet long with a 12 by 20
concrete parking stall. (See diagram for detail)
No outside storage areas/refuse enclosures, fences or walls, or signage are planned.
No trash removal will be required. Products will be brought back to the main store for
processing.
The electrical proposal included with this application indicates double head motion light
installation at the north and south ends of the structure for safety and security of all
doorways.

N2Y Cold Storage 715 Bartlett St
In addition to trees already on property we will be planting 16 arborvitae trees. Variety of
Lutea, Emerald Green or Techny based on availability. (8 arborvitae trees on the west
and 8 arborvitae trees on the east) This will create a landscape buffer minimum of 60%
opacity at maturity. We will also be planting a deciduous tree on the southeast corner of
the property meeting the city requirements. (See diagram for details)
We are also including with this application a color diagram showing the burgundy lower
facade, separated by a transition molding to give definition between the two colors.
Providing the required structure accoutrement physically marking the line separating the
burgundy color from grey.
This facade will run the full length of front and both sides of the building to improve
continuity.
All doors will be white in color. ( picture may show grey door but it is white)
The satellite pictures as well as photos taken by us and supplied show all of the
adjacent properties.
For winter a snow blower will be purchased to maintain a minimum of 12 foot wide
access to the entry door.
My partner or I will promptly remove snow after each occurrence, if we are out of town it
will be contracted.
Check #2005 was issued to and cashed by the City of Waupaca in regards to this site
plan application and we feel that this should cover this required new application.
I feel that our plans fit well in the neighborhood and will improve the overall aesthetics of
the area.
Thank you for your consideration.
Sincerely,
Mark Lepinski
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I.

ISSUE

Upon the direction of the Plan Commission, certain site plans which would otherwise come before
the Plan Commission are delegated to staff for review and approval.
II.

MARCH 2021
A. March 19. Waupaca Convention & Visitors Bureau, 205 W. Fulton Street – Information
Kiosk.
B. March 25. Cubic Design Inc. (Mitek), 1977 Royalton Street – Detached accessory structure
(650 sq. ft. pallet shed).
C. March 25. UHF LLC and Niebler Properties, 414 W. Union Street – Replacement of existing
wall on multi-family parcel.
D. March 31. Sulten Belly, 220 S. Main Street – Attached accessory structure (patio for
outdoor dining).

III.

APRIL 2021
A. April 8. Waupaca Country Club, 1330 Ware Street – Attached deck.
B. April 20. 510 River Street LLC, 510 River Street – Installation of fence around existing
outdoor patio.
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I.

APPLICATION

Title of Project: 1330 Ware St. Site Plan
Name of Owner: Waupaca Country Club Inc.
Name of Developer / Surveyor / Contractor: Emily Williams, Strongwood; Terrence W. Martin.
Architect
II.

FACTS

The Owner has submitted an Application for Site Plan Review-Nonresidential (hereafter,
Application) for Tax Key Number 3429112 (hereafter, TKN-3429112) located at 1330 ware Street
in the City of Waupaca. The Owner proposes to construct an Attached Accessory Structure (deck).
III.

ZONING ORDINANCE

TKN-3429112 is 102.4 acres in size and is zoned A-1 Agricultural District (hereafter, A-1 District).
At present, ‘Outdoor recreation, commercial’ is not a permissible use in the A-1 District. However,
an amended zoning ordinance is before the Common Council for review and potential adoption. The
amended ordinance allows ‘Outdoor recreation, commercial’ as a Permitted Use in the A-1 District.
The Dimensional Standards for A-1 District, as defined in Chapter 17.111(3) of the City of Waupaca
Zoning Ordinance (hereafter, zoning ordinance) are presented below.
A-1 District Dimensional Standards
Standard
Lot
Minimum Open Space
Minimum Setback
Street Yard
Side Yard
Rear Yard

TKN-3429112

Compliant

5 ac.

102.4 ac.

Yes

80 ft.
50 ft.
50 ft.

In excess of 300 ft.
1,678 ft. (E)
In excess of 150 ft.

Yes
Yes
Yes

Chapter 17.902(3) of the zoning ordinance defines ‘Accessory Use or Structure’ as: ‘A use or
detached structure subordinate to the principal use of a structure or land, and located on the same lot
or parcel serving a purpose incidental to the principal use or the Principal Structure.” The proposed
deck is accessory and incidental to the current use.
The Site Plan is compliant with Chapter 17.111(3) of the zoning ordinance.
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IV.

SITE PLAN REVIEW

As per Chapter 17.318(2)(b) of the zoning ordinance, a Site Plan Permit is required when
commencing a new use or erecting any structure in the City of Waupaca. As per Chapter 17.318(3)
of the zoning ordinance, the following principles apply for all site plans (as applicable): ‘To
implement the purposes set forth in this Section 17.39(1), the Plan Commission shall review the site,
existing and proposed structures, neighboring uses, utilization of landscaping and open space, parking
areas, driveway locations, loading and unloading (in the case of commercial and industrial uses),
street and highway access, traffic generation and circulation, drainage, sewerage and water systems,
and the proposed operations.’
Chapter 17.318(4)(b) of the zoning ordinance establishes building standards for nonresidential
development and redevelopment in the City of Waupaca.
Building Design Standards
Standard
A minimum of 30% of a façade facing an existing or future street shall be finished
with brick, wood, fieldstone, decorative masonry material, decorative glass panels, or
decorative precast concrete panels, except where the building style requires a
different material. Attractive aluminum or vinyl siding which has the appearance of
wood siding, a “brushed” surface or other compatible attractive material may,
however, be permitted.
Such finished material shall extend for a distance of at least 20 feet along the sides of
the structure. All buildings on multi-frontage and flag lots shall have the required
finished façade facing each street.
Colors shall be selected to be in general harmony with existing neighborhood
buildings. The use of bright colors shall be limited and used only as an accent.
Accessory Structures located in a Side yard or Rear Yard shall be built with materials
compatible with those of the Principal Structures.
Accessory Structures located in a Street Yard shall be affixed upon a foundation and
shall be constructed of substantially the same materials and be of substantially the
same appearance as the Principal Structure.
Outside storage areas for inventory, materials, equipment, supplies, scrap, and other
materials utilized in the day-to-day operation of the Principal Use shall be paved as
determined by the Plan Commission, and screened from view from public streets with
appropriate vegetation or fencing or wall of a material compatible with the Principal
Structure and the surrounding area.
Mechanical equipment, such as heating, air-conditioning, and ventilating equipment,
at grade-level and on rooftops shall be screened from public view or located in a
manner that is unobtrusive.
The proposed site plan is compliant with Chapter 17.318(4)(b) of the zoning ordinance.
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Compliant
n/a

n/a
n/a
Yes
n/a
n/a

n/a
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Chapter 17.318(5) of the zoning ordinance establishes site design standards for nonresidential
development and redevelopment in the City of Waupaca.
Site Design Standards
Standard
Buildings and uses shall maintain existing topography, drainage patterns, and
vegetative cover insofar as is practical to prevent indiscriminate or excessive earth
moving or clearing of property, disfiguration of natural land forms, and disruption of
natural drainage patterns.
Buildings and uses shall provide for safe traffic circulation and safe driveway
locations.
Buildings and uses shall provide adequate parking and loading areas.
Appropriate buffers shall be provided between dissimilar uses in accordance with
this Chapter.
Appropriate erosion control measures and stormwater management practices shall
be utilized in all new development.
Refuse and recycling areas shall be screened by completely enclosing such areas with
a fence, wall, or vegetation.
All proposed development and redevelopment shall comply with the landscaping
requirements of this Chapter.

Compliant
n/a

n/a
n/a
n/a
n/a
n/a
n/a

The proposed site plan is compliant with Chapter 17.318(5) of the zoning ordinance.
V.

LANDSCAPING

Chapter 17.318(8)(b).20 of the zoning ordinance establishes landscaping requirements for
nonresidential development and redevelopment in the City of Waupaca.
Business District Landscaping Requirements
Standard
All business and commercial developments which directly abut single- or two-family
residential development, shall install a vegetative buffer. Buffer plants shall be a fourfoot minimum height at the time of planting and shall be installed along the full length
of the property line.
The developer shall plant in the terrace between sidewalk and street one street tree
per 35 feet or portion thereof, of public street frontage, except when development is
adjacent to an open ditch rural street Section.
All commercial or business developments shall install landscaping elements within
the parking areas associated with the business (see Section VII of this Report for
parking area landscape requirements).
The Site Plan is compliant with Chapter 17.319(7)(b) of the zoning ordinance.
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Compliant
n/a

Yes
Yes

Staff Report
Prepared By Jeffrey Sanders
Community Planning & Consulting, LLC
For the City of Waupaca, Waupaca County, WI
8 Apr 21
VI.

TRAFFIC, PARKING, AND ACCESS

Chapter 17.603 of the zoning ordinance establishes parking requirements for nonresidential
development and redevelopment in the City of Waupaca.
Parking Requirements
Standard
Adequate access to a public street shall be provided for each parking space.
The size of each parking space shall be not less than nine feet by 18 feet, exclusive of
the space required for ingress and egress.
The location shall be on the same lot as the principal use or not over 400 feet from the
principal use. No parking stall or driveway, except in residential districts, shall be
closer than 15 feet to a residential district lot line or a street line opposite a
residential district lot line or a street line opposite a residential district with an
appropriate landscape buffer.
All off-street parking areas shall be graded and surfaced so as to be dust-free and
properly drained. Any parking area for more than five vehicles shall have the aisles
and spaces clearly marked.
Curbs or barriers shall be installed so as to prevent the parked vehicles from
extending over any lot lines.
Buffers shall incorporate some combination of shrubs, berming, and deciduous and
coniferous trees to provide an all-season screen, with an opacity of at least 60 percent
at maturity (80 percent for outdoor storage facilities). Buffer yard landscaping shall
have a minimum height of three feet at time of planting. The use of berming or an
opaque fence constructed of materials compatible with the building on the site may
be approved by the Plan Commission in addition to landscaping. The location of
buffer yard plantings shall be within 25 feet of the property line, except where
necessary to avoid utility easements

Compliant
Yes
Yes
Yes

Yes
n/a
Yes

The Site Plan is compliant with Chapter 17.603 of the zoning ordinance.
Parking Stalls
Chapter 17.604 and Chapter 17.605 of the zoning ordinance establish require number of parking
stalls for nonresidential development and redevelopment in the City of Waupaca.
Required Number of Parking Stalls
Standard
Barrier Free
Accessible Stalls
Van-Accessible Stalls

TKN-3429112
3
1

4

Compliant
4
1

Yes
Yes
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Conventional Stalls
Restaurants, taverns, clubs, etc. (1
space for every 100 square feet of
gross floor area)
Total Stalls

70

133

Yes

74

138

Yes

The Site Plan is compliant with Chapter 17.604 and Chapter 17.605 of the zoning ordinance.
VII. CPC RECOMMENDATION1
CPC recommends approval of the proposed site plan contingent upon the following:
1.

Construction of the proposed attached Accessory Structure shall not commence prior to the
adoption of the amended zoning ordinance.

2.

Construction of the proposed attached Accessory Structure shall not commence prior to the
Issuance of a building permit.

3.

Construction of proposed attached Accessory Structure shall conform substantially to the
submitted Application, and images and drawings included therein.

4.

Any substantive deviation from the approved Site Plan, including but not necessarily limited
to a change in the use of the parcel or its structures or the addition of a new use or structure,
shall require approval of an amended Site Plan.

1

CPC recommendations are based upon professional staff review of application materials provided to CPC. This
report is authored by a municipal planner, not a licensed attorney, and does not constitute a legal opinion.
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I.

APPLICATION

Title of Project: 510 River Street Site Plan
Name of Owner: 510 River Street Waupaca LLC, rep. Judy Rounseville
Name of Developer / Surveyor / Contractor: Service Unlimited of Wisconsin
II.

FACTS

The Owner has submitted an Application for Site Plan Review-Nonresidential (hereafter,
Application) for Tax Key Number 3419312 (hereafter, TKN-3419312) located at 510 River Street in
the City of Waupaca. The Owner proposes to erect a fence around an existing patio.
III.

ZONING ORDINANCE

TKN-3419312 is 1.49 acres in size and is zoned R-3 Multi-Family Residential District (hereafter, R-3
District). The Dimensional Standards in the R-3 District, as defined in Chapter 17.123(3) of the City
of Waupaca Zoning Ordinance (hereafter, zoning ordinance), are presented below.
R-3 District Dimensional Standards
Standard
Lot
Minimum Area
Minimum Width
Minimum Open Space

10,000 sq. ft.
100 ft.
50% of lot area

TKN-3419312
64,904.4 sq. ft.
138 ft.
85% of lot area

Compliant
Yes
Yes
Yes

The proposed Site Plan is compliant with Chapter 17.123(3) of the zoning ordinance.
IV.

FENCES

Chapter 17.902(70) of the City of Waupaca zoning Ordinance (hereafter, zoning ordinance), defines
‘Fence’ as: ‘An Accessory Structure providing enclosure or serving as a barrier, such as wooden posts,
wire, iron, brick, stone or other manufactured material or combination of materials erected to enclose,
screen or separate areas. Structures designed to enclose recreational facilities, such as tennis courts or
backstops, shall not be considered fences.’ Chapter 17.301(1) of the zoning ordinance establishes the
following standards for fences:
Standard
Location
Fences and hedges may be erected, placed, or maintained in any yard along or
adjacent to a lot line in accordance with the requirements identified in this Section.
Orientation
The finished side of the fence shall be erected to face the adjoining property. The
side with protruding studs or posts shall face the building of the lot responsible for
the erection of the fence.

1

Compliant
Yes
Yes
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Height (measured from natural or approved grade)
Street Yard. The maximum height of a screening fence or screening hedge shall not
exceed four feet.
Side and Rear Yards. The maximum height of a screening fence or screening hedge
shall not exceed eight feet.

n/a
Yes

The proposed Site Plan is compliant with Chapter 17.301(1) of the zoning ordinance.
V.

SITE PLAN REVIEW

As per Chapter 17.318(2)(b) of the zoning ordinance, a Site Plan Permit is required when
commencing a new use or erecting any structure in the City of Waupaca. As per Chapter 17.318(3)
of the zoning ordinance, the following principles apply for all site plans (as applicable): ‘To
implement the purposes set forth in this Section 17.39(1), the Plan Commission shall review the site,
existing and proposed structures, neighboring uses, utilization of landscaping and open space, parking
areas, driveway locations, loading and unloading (in the case of commercial and industrial uses),
street and highway access, traffic generation and circulation, drainage, sewerage and water systems,
and the proposed operations.’
VI.

CPC RECOMMENDATION1

CPC recommends approval of the proposed site plan contingent upon the following:
1.

The finished side of the fence shall be erected to face the adjoining property. The side with
protruding studs or posts shall face the building of the lot responsible for the erection of the
fence.

2.

Construction of proposed fence shall conform substantially to the submitted Application, and
images and drawings included therein.

3.

Any substantive deviation from the approved Site Plan, including but not necessarily limited
to a change in the use of the parcel or its structures or the addition of a new use or structure,
shall require submittal and approval of an amended Site Plan.

1

CPC recommendations are based upon professional staff review of application materials provided to CPC. This
report is authored by a municipal planner, not a licensed attorney, and does not constitute a legal opinion.
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City of Waupaca
111 South Main Street
Waupaca, WI 54981

Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-105-A1

04/26/2021

2265 MAYEK DR

Accessory Structure
21-111-A1

04/26/2021

199 FOXFIRE DR

Accessory Structure

21-049-B1

03/24/2021

823 SCHOOL ST

Building

21-052-B1

03/25/2021

710 10TH ST

Building

21-053-B1

03/24/2021

511 JEFFERSON ST

Building

21-055-B1

03/26/2021

901 BUFFALO RIDGE LN

Building

21-056-B1

04/05/2021

419 WISCONSIN ST

Building
21-067-B1
Building

4/28/2021

04/05/2021

1977 ROYALTON ST

3/24/2021 To 4/27/2021
Fees

Cons. Value

10'X12' GAZEBO ON TOP OF EXISTING
DECK

$185.00

$1,300.00

Temporary Structure - 4000 sq ft wedding
tent (50' x 80')
This permit is for 2020; 180 days from
issuance

$250.00

1
$600.00

1

REROOF; TEAR OFF YES, SHEATHING
REPLACE NO, ICE & WATER SHIELD YES,
ROOF/RIDGE VENTS YES, 50 YR
WARRANTY

$50.00

(7) WINDOWS; (4) LIVING ROOM
DBL-HUNG, (1) KITCHEN DBL-HUNG, (2)
BEDROOM DBL-HUNG, (2) ENTRANCE
DOORS STORMS/SCREENS YES
*ALL FIT EXISITING OPENINGS

$120.00

REROOF; TEAR OFF YES, SHEATHING
REPLACE NO, ICE & WATER SHIELD YES,
RIDGE VENT YES, SLR 10 YR
WORKMANSHIP WARRANTY

$50.00

$7,487.65

1
$4,500.00

1

$14,499.00

1

(9) WINDOWS; (2) LIVING ROOM
DBL-HUNG, (2) KITCHEN
DBL-HUNG/2-UNIT, (2) BATH DBL-HUNG,
(3) BEDROOM DBL-HUNG/2-UNIT
(2) PATIO DOORS
*ALL FIT EXISITING OPENINGS

$265.00

10'X14' ADDITION TO DETACHED GARAGE
RESIDE GARAGE
ENTRY DOOR & WINDOW REPLACEMENT

$200.00

25'X26' STEEL SHED

$925.00

$18,902.00

1

$5,000.00

1
$35,000.00

1
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Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-069-B1

04/05/2021

110 HIGH ST

Building
21-071-B1

04/05/2021

106 S MAIN ST

3/24/2021 To 4/27/2021
Fees

Cons. Value

INTERIOR ALTERATION (WINDOWS,
DOORS, INSULATION, DRYWALL, ETC.)

$460.00

$38,500.00

REROOF; TEAR OFF YES, EPDM

$250.00

04/07/2021

725 DEMAREST AVE

Building

21-073-B1

04/07/2021

408 SCOTT ST

Building

21-075-B1

04/06/2021

201 N MAIN ST

Building

21-076-B1

04/07/2021

810 S MAIN ST

Building

21-092-B1

04/19/2021

220 HIGH ST

Building
21-093-B1

04/20/2021

1023 CHARLES WRIGHT DR

REROOF; YES TEAR OFF, YES SHEATHING
REPLACE 1/2"X4'X8'- 720 SQ. FT., YES ICE
& WATER SHIELD, YES ROOF VENTS (3),
25 YR SHINGLE WARRANTY

Building

4/28/2021

$50.00

$199.86

REROOF; TEAR OFF YES, RUBBER
(28) WINDOWS; ALL SECOND LEVEL
RESIDENTIAL & 4 MAIN LEVEL
*ALL FIT EXISTING OPENINGS

$250.00

(16) WINDOWS; (3) LIVING, (1) KITCHEN,
(3) DINING DBL-HUNG, (7) BEDROOM
DBL-HUNG, (2) BATH SLIDER/DBL-HUNG
(2) DOORS; (1) KITCHEN, (1) DINING
*ALL FIT EXISTING OPENINGS, YES
STORMS/SCREENS

$431.07

REROOF; YES TEAR OFF, NO SHEATHING
REPLACE, YES ICE & WATER SHIELD, YES
RIDGE VENT
BASEMENT REMODEL

$4,000.00

1

(8) WINDOWS; (2) LIVING DBL-HUNG, (2)
KITCHEN DBL-HUNG, (2) DINING DBL-HUNG,
(2) BEDROOM DBL-HUNG
*ALL FIT EXISTING OPENINGS

$12,486.00

1
$42,000.00

1
$35,607.00

1

$50.00

$15,000.00

1
$390.00

$31,500.00

1

Building
21-095-B1

$9,600.00

1

Building
21-072-B1

1

04/20/2021

1439 CHURCHILL ST

INTERIOR ALTERATIONS (ROOTS
CHIROPRACTIC)

$680.00

$22,000.00

1
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111 South Main Street
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Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-097-B1

04/20/2021

220 S MAIN ST

APPROX. 19'X47' REAR PATIO

3/24/2021 To 4/27/2021

04/22/2021

114 E UNION ST

Building
21-101-B1

04/21/2021

112 S MAIN ST

Building

21-109-B2

04/23/2021

310 W UNION ST

Building

21-117-B1

04/27/2021

512 SCHOOL ST

Building
20-229-1

03/31/2021

515 S MAIN ST

04/08/2021

2265 MAYEK DR

04/19/2021

1330 WARE ST

Deck

4/28/2021

REROOF; SINGLE PLY RUBBER ROOF, GOING
OVER EXISITING LAYER

$250.00

REROOF; NO TEAR OFF (ONLY ONE LAYER
ON-ADDING 2ND LAYER), MAYBE
SHEATHING REPLACE AT SKYLIGHTS WILL
CHECK, YES ROOF VENTS, RUBBER ROOF
15 YR WARRANTY
(6) 4'X8' SKYLIGHTS; REQUIRED FOR
NATURAL LIGHT IN EACH DWELLING UNIT

$250.00

REROOF; YES TEAR OFF, NO SHEATHING
REPLACE, NO ICE & WATER SHIELD, YES
RIDGE VENT, 50 YR SYSTEMS PLUS
WARRANTY
CONVERSION OF SCREENED IN PORCH TO
A 3 SEASONS ROOM, KNEE WALLS &
INSULATION (R-11)

$14,990.00

1
$53,391.32

1

$50.00

$4,000.00

1
$125.00

$5,000.00

1
$110.00

$3,000.00

$195.00

$4,500.00

$1,250.00

$50,000.00

1

Deck
21-103-1

$14,000.00

1

Deck
21-094-2

$400.00

1

Deck
21-070-1

Cons. Value

1

Building
21-099-B1

Fees

04/20/2021

1584 FOXFIRE CT

$243.07

$16,807.21

1
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City of Waupaca
111 South Main Street
Waupaca, WI 54981

Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-069-E2

04/05/2021

110 HIGH ST

Electrical

21-088-E2

04/22/2021

427 5TH ST

Electrical

21-093-E2

04/20/2021

1023 CHARLES WRIGHT DR

3/24/2021 To 4/27/2021
Fees

Cons. Value

ELECTRICAL FOR INTERIOR ALTERATION
(NEW ROMEX WIRING THROUGHOUT
HOUSE, KNOB & TUBE BEING ABANDONDED,
NEW RECEPTACLES, ETC.)

$110.00

$6,000.00

(20) SWITCHES, (20) RECEPTACLES, (10)
INT FIXTURES, (2) EXT FIXTURES, (1)
RANGE, (1) DISHWASHER, (2) EXHAUST
FANS, (2) CEILING FANS, (1) WASHER, (1)
DRYER

$110.00

ELECTRICAL FOR BASEMENT REMODEL

$110.00

04/20/2021

1439 CHURCHILL ST

ELECTRICAL FOR INTERIOR ALTERATIONS

04/20/2021

201 N MAIN ST

Electrical
21-117-E2

04/27/2021

512 SCHOOL ST

Electrical
21-066-2

04/08/2021

$580.00

ELECTRICAL FOR SUNROOM/3 SEASONS
ROOM

$110.00

319 S WASHINGTON ST

04/23/2021

510 RIVER ST

Mechanical
4/28/2021

$22,000.00

$500.00

1

$150.00

$0.00

$0.00

1
03/26/2021

107 W FULTON ST

03/30/2021

724 7TH ST

(1) FURNACE; 80,000 BTUs, YORK
TM9YD80B12MP11
(1) FURNACE; 40,000 BTUs, 912 BRYANT

$287.50

$2,500.00

1
$75.00

$2,800.00

1

Mechanical
21-048-M1

$8,000.00

1

Mechanical
21-018-M4

$4,500.00

1

$40.00

Fence
19-282-M1

$120.00

600 AMP U/G
REWIRE 2ND FLOOR

Fence
21-112-1

1

1

Electrical
21-100-E1

$2,500.00

1

Electrical
21-095-E2

1

03/24/2021

129 MAPLE ST

(1) AIR CONDITIONER; 24,000 BTUs,
TRANE XR13 4TTR3024

$75.00

$3,525.00

1
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City of Waupaca
111 South Main Street
Waupaca, WI 54981

Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-050-M1

03/24/2021

713 BERLIN ST

Mechanical
21-060-M1

03/30/2021

16 SHADOW WOODS LN

Mechanical
21-061-M1

03/30/2021

12 SHADOW WOODS LN

Mechanical

21-062-M1

03/30/2021

37 SHADOW WOODS LN

Mechanical
21-063-M1

03/30/2021

11 SHADOW WOODS LN

Mechanical
21-064-M1

03/30/2021

13 SHADOW WOODS LN

Mechanical
21-065-M1

03/30/2021

35 SHADOW WOODS LN

Mechanical
21-093-M4

04/20/2021

1023 CHARLES WRIGHT DR

3/24/2021 To 4/27/2021
Fees

Cons. Value

(1) FURNACE; 60,000 BTUs, TRANE
S9X1B060

$75.00

$3,960.00

(1) FURNACE; 60,000 BTUs, TRANE
S9X1B060

$75.00

$150.00

(1) AIR CONDITIONER; 18,000 BTUs,
TRANE XR13 4TTR3018

$75.00

(1) AIR CONDITIONER; 18,000 BTUs,
TRANE XR13 4TTR3018

$75.00

(1) FURNACE; 60,000 BTUs, TRANE
S9X1B060

$75.00

(1) AIR CONDITIONER; 18,000 BTUs,
TRANE XR13 4TTR3018

$75.00

HVAC FOR BASEMENT REMODEL

Mechanical

4/28/2021

$6,770.00

1
$3,210.00

1
$3,210.00

1
$3,560.00

1
$3,210.00

1
$110.00

$1,000.00

1
04/22/2021

114 E UNION ST

Mechanical
21-115-M1

$3,560.00

1

(1) FURNACE; 60,000 BTUs, TRANE
S9X1B060
(1) AIR CONDITIONER; 18,000 BTUs,
TRANE XR13 4TTR3018

Mechanical
21-099-M2

1

04/27/2021

798 HILLOCK CT

(1) ROOF TOP UNIT; 3 TON BRYANT
MODEL #582, 3T 208/230 VOLTS-3 PHASE

$250.00

(1) FURNACE; 100,000 BTUs, TRANE
S9V2C100
(1) AIR CONDITIONER; 36,000 BTUs,
TRANE 4TTR3036

$150.00

$6,655.00

1
$9,030.00

1
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City of Waupaca
111 South Main Street
Waupaca, WI 54981

Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

Description of Work

21-069-P3

04/05/2021

110 HIGH ST

Plumbing

21-088-P1

04/22/2021

427 5TH ST

Plumbing
21-089-P1

04/19/2021

909 BIG PINE CT

Plumbing
21-093-P3

04/20/2021

1023 CHARLES WRIGHT DR

3/24/2021 To 4/27/2021
Fees

Cons. Value

PLUMBING FOR INTERIOR ALTERATION
(RUNNING NEW PEX WATER LINES,
FIXTURES TO STAY IN LOCATIONS, NEW
FIXTURE HOOKUPS, ETC.)

$130.00

$5,500.00

(1) KITCHEN SINK, (1) DISHWASHER, (1)
CLOTHES WASHER, (2) LAVS, (1)
BATHTUB, (1) SHOWER, (1) WATER PIPING

$110.00

WALKIN SHOWER & SURROUND BEING
REPLACED, INCLUDING MIXING VALVE,
DRAIN, & TRAP

$197.18

PLUMBING FOR BASEMENT REMODEL

$110.00

04/20/2021

1439 CHURCHILL ST

PLUMBING FOR INTERIOR ALTERATIONS

03/24/2021

1315 BERLIN ST

04/09/2021

1015 W FULTON ST

04/09/2021

1025 W FULTON ST

04/23/2021

$0.00

$0.00

$0.00

125 CTY HWY QQ

(1) 5'6"X6' GROUND SIGN

$300.00

$100.00

1
04/20/2021

270 GRAND SEASONS DR

4'X16' WALL SIGN

$150.00

$1,500.00

1
04/21/2021

Uniform Construction

4/28/2021

$0.00

1

Sign
21-044-1

$5,000.00

1

Sign
21-098-SN1

$75.00

$75.00

Raze and Move
21-038-SN1

$3,000.00

1

Raze and Move
21-079-1

$12,218.00

1

$75.00

Raze and Move
21-078-1

1

1

Plumbing
21-051-1

$3,000.00

1

Plumbing
21-095-P3

1

515 WOODLAND CIR

$2,945.00

$230,000.00

1
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City of Waupaca
111 South Main Street
Waupaca, WI 54981

Permits Issued

Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Permit # /
Type

Date

Location

21-046-1

04/05/2021

840 BUFFALO RIDGE LN

3/24/2021 To 4/27/2021

Description of Work

04/22/2021

2295 YOUNG DR

04/22/2021

04/22/2021

2270 YOUNG DR

$2,780.00

04/22/2021

2285 LENSMIRE LN

$3,080.00

4/28/2021

63

$210,000.00

$240,000.00

1
2335 MAYEK DR

$2,580.00

$190,000.00

1

Uniform Construction
Permit Count:

$205,000.00

1

Uniform Construction
21-059-1

$130,000.00

1

Uniform Construction
21-058-1

$1,905.00

$2,695.00

Uniform Construction
21-057-1

Cons. Value

1

Uniform Construction
21-054-1

Fees

Totals:

$27,763.68

$1,795,478.18
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City of Waupaca
111 South Main Street

Code Enforcement Status Report

Waupaca, WI 54981
Phone: (715) 258-4404
Fax: (715) 258-4426
www.cityofwaupaca/org/development

Status:

Open

Case
Number

Case Date

Parcel Number

21-153

04/23/2021

34 29 43 12

4/28/2021

Site Address

Case Type

1135 RIVERSIDE DR

Nuisance

Violation
Date

Corrected
Date

04/21/2021
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